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ARCHITECTURAL CHANGE APPROVAL: 

POLICY AND GUIDELINES 

The purpose of the architectural change policy is simply to preserve an attractive harmonious design for the community as a whole, and so protect the value of our homes.

Legal precedent as well as the Declaration of Covenants, Conditions and Restrictions and the Bylaws of the Homeowners’ Association, which are binding on all homeowners, provide the basis for the enforcement of community covenants with the respect to any alterations to the exterior of homes.  Article V, Section 5.01 of the Declaration reads in part:

“No building, fence, wall or other structure shall be commenced, erected or maintained upon the Property, nor shall any exterior addition to or change or alteration therein be made (including change in color) until the plans and specifications showing the nature, kind, shape, height, materials and location of the same shall have been submitted to and approved in writing as to harmony of exterior design and location in relation to surrounding structures and topography and conformity with the design concept for the Property by the Board of Directors of the Association”

Article X of the Association’s Bylaws requires the Board to establish an Architectural Control Committee to consider applications for such changes.  This Committee at present consists of the entire Board;  at least 3 members must be present to constitute a quorum for the Committee. 

Exterior changes which require approval include, but are not limited to, the following:

1. Driveway (layout, surfacing, etc.)

2. Shutters (addition or removal)

3. Room additions, extensions, etc.

4. Swimming pools 

5. Play equipment (permanent and/or large)

6. Doors and windows (including storm and screen doors and windows)

7. Sheds

8. Decks and patios

9. Fences (except the picket fences owned and maintained by the Association, which are not to be changed by owners)

10. Heating and air-conditioning equipment

11. Any changes in paint color, external trim, roofing materials, etc. 

12. Any other change to the exterior of the property (other than routine maintenance or replacement by an identical or similar item)

The Board expects to approve most reasonable requests.  However, homeowners should be aware that changes made without Board approval can lead to the Board requiring corrections and changes to be carried out, and that these will be at the expense of the owner.
Summary of the architectural change process

1. The homeowner contacts any AVHOA Board member and submits completed Architectural Change Request and Neighborhood Awareness forms, together with any necessary supporting documentation (alternatively, this material may be mailed to the Association).  Supporting materials should include, for example, “plans and specifications showing the nature, kind, shape, height, materials and location” of the proposed change, together with materials samples, color samples, product brochures, or other illustrative materials.

2. After allowing a 2-week period for the receipt of comments from affected neighbors, the Architectural Control Committee rules on the request (if no ruling is given within 60 days of the request being submitted, the request is automatically treated as approved).

3. The owner is notified of the decision by telephone, with written confirmation following.

4. If a request is disapproved, the reasons will be explained to the owner, and the owner will be invited to resubmit the request after making changes to comply with the Committee’s requirements.  If the owner disagrees with the Committee’s decision, and the matter cannot be resolved, either party can appeal to the Montgomery County Commission on Common Ownership Communities (CCOC);  see below.

5. If the request is approved, the owner has 12 months to “substantially complete” the project (note that throughout the design and implementation of the project, the owner is responsible for complying with all relevant County codes and other regulations, obtaining necessary permits, etc.).

6. Once the project is completed, the Association will, at the request of the owner, issue a Certificate of Compliance, after satisfying itself that the project was implemented in accordance with the plans and specifications approved by the Committee. 

Right of appeal

In accordance with Section 10B-9(d) of the Montgomery County Code, if the Architectural Review Committee makes a decision that the applicant considers unfair and unjustified, the owner has the right to appeal to the Montgomery County Commission on Common Ownership Communities (CCOC).  The CCOC may be reached by telephone at 240 777 3766, or by fax at 240 777 3768  (http://hca.montgomerycountymd.gov/Consumer/CCOC/c-ococ-facts provides more information).  According to the Code, AVHOA has to notify owners of their rights to such appeals, and may not take any action to enforce or implement its decision until 14 days after such notice has been given;  please note that by providing owners with this Guideline AVHOA is notifying owners of their rights.

Building and other permits

Approval by the Architectural Change Committee relates solely to the external appearance of the property, and does not in any way absolve owners from obtaining all necessary permits, licenses, etc., from Montgomery County or other relevant authorities.  County permits are required for most structural changes, alterations to electrical and plumbing systems, fences, and external structures.  Homeowners should consult the County on the precise requirements.  Failure to meet these requirements may result in later problems, for example expensive retrofitting to make a property saleable.

ARCHITECTURAL CHANGE REQUEST

Name:__________________________________                                   Date:________________

Address:________________________________                                    Lot No.:______________

Telephone:   Home:_______________________   Work:_____________________

Brief description of proposed change:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please attach relevant supporting materials, such as:  plans and elevations;  sketches;  product brochures;  color samples;  etc.

Submit the completed form, together with a completed Neighborhood Awareness form, to any Board member, or mail to Argyle Village Homeowners’ Association at the address below.

PROPOSED ARCHITECTURAL CHANGE

NEIGHBORHOOD AWARENESS FORM
Name:__________________________________                                   Date:________________

Address:________________________________

Note to owner requesting change:  Prior to submitting the request for approval of an architectural change, you are responsible for notifying all neighbors with an adjoining property, or who would be able to see the change from their property, of what you propose.  Submit this completed form, together with the completed Architectural Change Request, to any Board member, or mail to Argyle Village Homeowners’ Association at the address below.

Note to neighbors:  By signing this form, you are not signifying that you approve or disapprove of the changes proposed, but only that you have been notified of the proposal.  Please contact any Board member as soon as possible after signing this form if you have any objections or concerns regarding this project.  If you do not do this within 2 weeks of signing the form, the Board will assume that you have no objection to the proposal being approved. 

Name:_________________________________   Signature:___________________________

Address:_______________________________   Phone No.:______________   Date:_______

Name:_________________________________   Signature:___________________________

Address:_______________________________   Phone No.:______________   Date:_______

Name:_________________________________   Signature:___________________________

Address:_______________________________   Phone No.:______________   Date:_______

Name:_________________________________   Signature:___________________________

Address:_______________________________   Phone No.:______________   Date:_______

(Use continuation sheets if necessary).
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